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JEFFERSON-COMO FIRE PROTECTION DISTRICT

JOB DESCRIPTION
FIREFIGHTER/EMT
EMPLOYEE: _______________________________

EMPLOYEE START DATE: ___________________  

Full-time and part-time Firefighter/EMT (Employees) include on-call time.  All firefighters will report directly to the Chief.  The employees will be fully cross trained in all phases of the job responsibilities.  It will be at the discretion of the Chief to determine how daily tasks are to be delegated to each employee.  District Employees will also comply with the Paid Members Guidelines and All Members Rules and Regulations.
Each firefighter will obtain the following minimum certifications: Firefighter I, Emergency Medical Responder (EMR), S130, S190, Red Card, Hazardous Materials Operations, and ICS-100.  The Chief has the discretion to determine the timeline on certifications and equivalent experience.  Attend training and Continuing Education classes to further knowledge and maintain certifications.  Employees must have a valid Colorado Driver’s License. 
JOB FUNCTIONS:

· Incident Command when necessary and in the absence of the Chief.
· Employees shall follow the Chain of Command.
· Assists with inspections, wildland mitigation, mapping and preplans of the district.
· Preparation and implementation of departmental training under the supervision of the Chief.  
1. Develop effective proficiency training for JPR’s (Job Performance Requirements).
· Perform all routine maintenance and minor repairs of District owned and leased apparatus, maintain all equipment, buildings, and grounds.
1. Apparatus checks weekly.  

· Maintenance, make sure trucks are in service that include verifying medical and O2 bags are complete.

2. Includes cleaning of stations in and out – station 5 to be cleaned on Tues/Thurs, keep grounds clean at all stations,
· Assist with all phases of office work, including answering phone calls and questions from the public, issue burn permits, address sign forms and assisting Board Members and staff.
1. Coordinate Department Functions and Public Relations

· Open House, July 4th, Fire Prevention in October, MDA drive (2 hours on the Sat. before Labor Day) Christmas Appreciation Dinner

· Any other P.R. function that may arise or ideas for fire safety, etc.
· Enter all training hours and emergency responses and maintain any other recordkeeping to develop necessary controls for all equipment/apparatus and inventory owned and leased by the district, which includes PPE for members by utilizing ESO software, Target Solutions or equivalent.
1. Enter maintenance and any other pertinent information for apparatus tools, equipment and facilities.
2. Maintain an accurate inventory of tools, equipment and supplies for stations and offices.  
· Perform any other duties assigned by the Chief.

EMERGENCY RESPONSES: Respond to emergency calls and perform tasks that may include search, rescue, ventilation, or suppression.  Use department equipment as appropriate to extinguish fires of all types in buildings, grass, terrain, automobiles, or other sites (NFPA Standards).  Respond to medical calls for assistance to sick or injured people and treat them according to BLS guidelines (Denver EMT-B Protocols will be followed).

Perform work in accordance with all safety policies and Standard Operating Guidelines SOGs), including the protocols for infection control.   
Maintain physical stamina and agility sufficient to perform all responsibilities.
This job description may be amended by the Chief
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